Facts on File’s Per-
sonal & Business
Forms is a collection
of reproducible forms
and checklists for a
wide range of personal,
business, and govern-
ment situations - from
applying for financial
aid to submitting a tax
form to negotiating a
rental agreement.

This database includes
approximately 14,500
easy-to-access forms.
All forms are updated
for each tax year and
can be printed using
Adobe Acrobat Reader.

Information from
www.factsonfile.com

Through the computers in the
library, you can use the Public
Access Catalog (PAC) to
access the Internet through
the Sussex County Public
Library System.

For Internet access, all you
need is:

O Your library card
O Your PIN number

Check out the resources at
http://www.lib.de.us

Hours:
Monday—Thursday
10:00 a.m. - 8:00 p.m.
Friday 10:00 a.m. - 5:00 p.m.
Saturday 10:00 a.m. - 2:00 p.m

Find Useful
Forms online
@ the Lewes

Public Library

Lewes Public Library
111 Adams Avenue
Lewes, DE 19958
302-645-2733
www.leweslibrary.org

Library Director
Chrys Dudbridge




How to Access
Personal, Business, Tax
& Government Forms

on File

At the Library

Step 1: Sign up for a computer at the com-
puter sign-up kiosk. At your assigned com-
puter, enter your barcode and pin number.

Step 2: Internet Explorer should open auto-
matically and load the Lewes Library web-
site. Click on Catalog at the top of the
screen.

Step 3: Click on the Forms on File Online
icon on the computer desktop.

Step 4: Username: Lewes
Password: Lewes

Step 5: Click on Login

at Home

Step 1: Access the Internet from your home
computer.

Step 2: Go to:
www.fofweb.com/Subscription/Default.asp?
BID=6&ItemID=WE33

and you will be taken to a login screen.

Step 3: Username: Lewes
Password: Lewes

Accessing the Forms

Once you’ve logged on, there are several ways
to find the forms you are looking for.

¢ Search: General and advanced searching is
available. For example, type “will” in the
search box and click on Search. All forms
containing the term “will” will be listed in
their categories.

¢ Advanced searching allows you to refine
your search by selecting the revision date,
the State and/or the Section.

¢ The different categories of forms are listed
briefly on the left side of the page and with
a brief explanation in the center of the
page. Click on any of the headings to be
taken to that section.

Business Forms

You can find common forms for general office,
legal and real estate use as well as other busi-
ness-related sources. Forms are available in the
following areas:

e Accounting & Finance

e General Office

e Government Aid Programs

e Government Procurement Programs
e Human Resources

e Legal

e Personnel

e Real Estate
e Sales

Personal Forms
You can locate forms for applying for fi-
nancial aid, legal services and other per-
sonal matters, along with links to numerous
online college applications. Forms are
available in these areas:

e College Applications

e Education

e Finance & Personal Property

o Health & Social Service Benefits
o Immigration & Naturalization

o Legal

e Military & Veterans Affairs

e Miscellaneous

e Real Estate

Government Forms

You can access forms for the top 500 gov-
ernment services used by the public. This
includes forms from the:

e Dept. of Agriculture

e Dept. of Education

e Dept. of Health & Human Services
e Dept. of Justice

o Dept. of Veterans Affairs

e Government Aid Programs

e Patents, Trademarks & Copyrights
e Small Business Administration

Tax Forms
You can browse a list of cross-referenced
federal and state tax forms, grouped by
category, searchable across current and ar-
chived forms.



